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HUD Sales Contract 

Please download the electronically fillable sales 
contract package from the “Addendums” tab on 

www.HUDHomestore.com 
or from www.blbresources.com 
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When data is entered on the 
cover page of the 

electronically fillable sales 
contract package, it will auto-

populate the appropriate 
fields of the sales contract 
package, and you will not 

need to manually input data. 



Upper right hand box: Please type the FHA Case Number 
 

Line 1: Please type in the purchaser(s) name(s) and 
complete property address of the property they are 
purchasing.  Remember to include the county. 
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Line 2:  Please enter name(s) and style in which title will be taken. 
 

Common examples of style in which title may be taken include: 
A single man/woman 

Joint tenants with right of survivorship 
Community property 
Tenants in common 

 
Please advise your client to seek legal counsel if they have 

questions regarding the style in which they should take title. 
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Line 3:  Please enter purchase price and amount of earnest money 
deposit.  

● Purchase price of $50,000 or less, the EMD is $500 
● Purchase price of $50,001 or more, the EMD is $1,000 
● For vacant lots, the EMD is 50% of the list price 

 
Please also indicate that the earnest money deposit shall be held by 

HUD’s Designated Closing Agent. 
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The lines for down payment amount, mortgage 
amount, months, and repair escrow amount should be 
left blank. 
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Line 4: Check the appropriate box.  If purchaser is obtaining 
FHA insured (203b) financing, the following boxes should be 
checked: 
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Line 4: If purchaser is applying for FHA insured financing 
with a repair escrow, the following boxes should be 
checked: 

The lines for down payment amount, mortgage amount, and months should 
be left blank.  The repair escrow amount should match what is featured on 
the property details on www.HUDHomestore.com. 
 
The repair escrow amount may be modified after the purchaser completes a 
home inspection with utilities on, by submitting the “Request to Change 
Financing Type” form found on the BLB Resources website. 

http://www.hudhomestore.com/�


The lines for down payment amount, mortgage amount, 
months, and repair escrow amount should be left blank. 
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Line 4: If purchaser is applying for 203(k) financing, the 
following boxes should be checked: 
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Line 4: If purchaser is paying cash or applying for non-FHA 
financing (i.e. conventional mortgage loan, VA, Rural 
Development, etc.), the following box should be checked: 

The boxes for FHA insured financing and the lines for down payment 
amount, mortgage amount, months, and repair escrow amount should be 
left blank.  Please circle cash, conventional, or other financing as 
appropriate. 
 

“Other financing” types includes VA, Rural Development, USDA, Hard 
Money, etc. 



Line 5: Please enter requested closing costs, up to 3% of the 
purchase price.  This must match what was submitted on the bid. 

 
* Note:  If line 5 exceeds actual and typical allowable financing 
and/or closing costs, such excess shall not be paid by Seller and 
may not be used by Purchaser to reduce amount(s) owing to Seller. 
For example, if closing costs of $3,000 are entered, but actual 
closing costs are only $2,500, the remaining $500 will not be 
credited to the purchaser and does not reduce the purchase price. 
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 Line 6a: Enter selling agent commission up to 3% of the purchase price.  If 
property is designated as eligible for $1,250 commission, enter selling 
agent commission up to $1,250.  

 
 Line 6b: Enter listing agent commission 3% of the purchase price.  If 

property is designated as eligible for $1,250 commission, enter listing 
agent commission $1,250. 

 
* Please note: 
*Both Lines 6a and 6b must be the same commission amount entered at 
the time the bid was submitted.   
*The selling agent may reduce their commission, but the listing agent 
commission may not be reduced. 
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 Line 7:  Subtract Lines 5, 6a, and 6b from Line 3 to determine 
the net amount due to HUD and enter on this line. 

 
 Line 8:  Check the appropriate box for occupancy, as 

submitted in the bid.  Unless purchaser is a nonprofit or 
government agency, the discount amount should always be 
blank.  If purchaser is a nonprofit or government agency, 
enter the appropriate discount percentage. 
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Line 9:  Please enter 45 days. 

Line 10:  Check the appropriate box for back-up status. 

Line 11:  If property was built prior to 1978, check the 
box for LBP is attached; if built in 1978 or later, check 
box for is not attached. 

The box for “Other Addendum is attached” must 
always be checked. 
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Line 12:  Purchaser(s) must initial on Purchaser(s) 
line.  Please do not initial on Seller’s line. 
 
If there is more than one Purchaser, please 
remember to have all Purchasers initial on the 
Purchaser(s) Initials line. 
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 Line 13:  Purchaser information: 
 

● Please remember to type or print Purchaser(s) name(s) 
● SIGNATURE(S) – All Purchaser(s) signatures are required 
● Social Security Number or EIN/FIN for ALL Purchaser(s) 
● Purchaser(s) address and phone number 
● Date contract was signed 

 

 Please DO NOT have Purchaser(s) sign on the “Seller” line or in the 
“Authorizing Signature & Date:” box.  This is to be used by the authorized 
HUD signing agent ONLY. 
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The broker who registered for the NAID must sign.  If the 
selling agent is not the broker, the selling agent may not sign. 

 

 Signature stamps are NOT acceptable. Authorization letters 
are also no longer acceptable. 

 

 The NAID must match the NAID under which the bid was 
submitted. 
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Conditions of Sale must be 
signed by the purchaser(s) 



19 

If Purchaser is a 
licensed Real 
Estate Agent or 
Broker, Purchaser 
must check the 
first line.   
If not, check the 
second line. 

Purchaser(s), broker, 
and selling agent 

must all sign. 



Please enter the 
FHA Case 
number and 
property 
address at the 
top of the 
Radon Gas and 
Mold Notice. 
Purchaser(s) 
must date, sign, 
and print name 
at the bottom. 
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If Purchaser(s) is an 
owner-occupant, 
complete the 
Owner-Occupant 
Certification 
addendum. 
Broker must also 
sign and date. 
Investors do not 
complete this form. 
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• Please fill in the FHA Case number and property address at 
the top of the first page. 

• Purchaser(s) and Selling Agent must initial the “Forfeiture of 
Earnest Money Deposits” at the top of page 1. 
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HUD Forfeiture and Extension Policy, 
page 1 



• Please enter an overnight account number on page 2, if 
desired.  If no account number is entered, earnest money will 
be returned via certified mail. 

• Purchaser(s)  and Selling Agent must initial the “Extension 
Request Requirements” section near the top of page 2. 
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HUD Forfeiture and Extension Policy, 
page 2 



• Purchaser(s) and Selling Agent must initial next to the “Offer 
Exceeding Appraised Value” section in the middle of page 3. 

 
 
 

• Purchaser(s) must sign and date the bottom of page 3. 
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HUD Forfeiture and Extension Policy, 
page 3 
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Purchaser(s) 
must choose 
whether they 
wish to have a 
home 
inspection 
performed, 
then date, 
sign, and print 
name at the 
bottom. 



 
• Earnest Money Deposit check 
• Pre-qualification letter or proof of cash funds 
• Agency Disclosure 
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Complete Contract Package MUST  
also include the following: 



• Must be certified funds 
• Made payable to: HUD 
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Earnest Money Deposit (EMD) 

Please also reference the property address 
and FHA Case Number. 



• If paying cash, purchaser(s) must show proof of 
funds equal to or greater than purchase price. 

• If obtaining financing, a valid pre-qualification letter 
or Loan Status Report (LSR) must be included. 
– Approved loan amount must be equal to or greater 

than purchase price 
• Purchaser(s) may be required to show proof of additional 

funds if loan amount is less than purchase price 
– If owner-occupant purchaser, occupancy section of 

LSR must state property will be Primary Residency of 
purchaser 

– Must be on lender’s letterhead 
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Proof of Funds 



Agency Disclosure 

Please ensure that the Sales Contract Package 
includes the Agency Disclosure from your 
brokerage.  Please note that this is NOT a BLB 
Resources or HUD form. 
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• Lead-Based Paint Addendum (required if built 

prior to 1978) 
• Appraisal Request Form (optional, this may be 

submitted after contract ratification) 
• Sales Package Verification Checklist 
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Complete Contract Package may  
also include the following: 



• If property was built prior to 1978, the 3-page LBP 
Disclosure form must be downloaded from the 
“Addendums” tab of the property details on 
www.HUDHomestore.com. You may also download a blank 
LBP Disclosure addendum from the Forms page on 
www.blbresources.com.  

• Selling Broker must initial one of the 3 financing types: 
– No FHA Financing 
– Any FHA Financing Except 203k 
– FHA 203k Financing 

• Purchaser(s) must initial 2 acknowledgements on page 3, 
selling broker to initial 3rd acknowledgement. 

• Both Purchaser(s) and Selling Broker must sign page 3. 
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Lead Based Paint (LBP) Disclosure 

http://www.hudhomestore.com/�
http://www.blbresources.com/�


• If Purchaser is obtaining financing and the 
lender needs a copy of the FHA Appraisal, 
please complete the Appraisal Report Request 
Form. 

• This may be included with the sales contract 
package or submitted after ratification. 
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Appraisal Request Form 



• Errors and/or omissions on the HUD 9548 Sales 
Contract may result in the cancellation of the 
provisional bid acceptance.  Corrections to the 
HUD 9548 Sales Contract will require a new 
original to be sent overnight delivery to BLB 
Resources. 

• Therefore, we strongly recommend a detailed 
check of the sales package, using the Sales 
Package Verification Checklist. 

• The checklist is not required to be submitted with 
the contract package. 
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Sales Package Verification Checklist 
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FSM Inspection Request Forms 
• Please view the “Agent Info” tab of the Property Details on 

www.HUDHomestore.com for the FSM assigned to the property.  

• Original utility request form and deposit (if applicable) must be 
sent to FSM after contract ratification.  Do not send 
the utility request forms to BLB Resources for processing. 
BLB  Resources does not process utility activation requests. 

• Purchaser’s inspection may not be done until the signed form is 
returned from the FSM. 

• It is the Purchaser’s responsibility to activate utilities. Neither BLB 
Resources nor the assigned FSM will activate utilities. 

http://www.hudhomestore.com/�


Where do I deliver or mail my contract & 
addenda, if I have the winning bid? 
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Please deliver the original signed sales contract and 
addenda to BLB Resources within 2 business days to: 

 

BLB Resources – Michigan Office 
400 Galleria Officentre, Suite 212 

Southfield, MI 48034 
(877) 877-5822 



• The LLB will order any necessary Point-of-Sale 
city or county inspections. 

• BLB Resources will instruct the FSM to order 
any necessary termite and/or Lead Based 
Paint inspections after contract ratification. 
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Please note: 



Our Sales Contract Department would be 
happy to assist you if you have any questions 
regarding how to complete your sales contract 
package.  Please call (248) 356-4711 or email 
1Psales@blbresources.com.  
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Need more assistance? 

mailto:1Psales@blbresources.com�
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